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Minute s 
 
Co mmitte e  Me mb ers in Atte nd ance : Dr. Fe licia Rab ito  (FR), CC Chair; Dr. Yaozhong  Liu (YZ), BIO S Rep ; 
Dr. Ste p hen Murp hy (SAM), ENHS Rep ; Dr. Aaron Hoffman (AH), EPID re p ; Dr. Mark Diana (MD), HPAM 
Rep ; Dr. Dominiq ue  Meeke rs (DM), IHSD Rep ; Dr. Sarah Michae ls (SRM), TRMD Rep  
     
Ex O fficio  and  Ad vising  Atte nd ees:  
Dr. Christine  Arcari (CA), Sr. Associate  Dean fo r Acad e mic Affairs, Susan Cantre ll (SC), Senior Acad e mic 
Record s Ad ministrato r  
 
O the r Faculty in Atte nd ance :  
Susan Cheng  (WSC), Richard  Prio re  (RP), Nhu Ng oc Phan (NNP), Maya Be g alie va (on b ehalf o f David  
Seal, SBPS rep )  
 
Not in Atte nd ance :  
David  Seal, Emma Holsb e rg /Akile sh Kand reg ula, Dr. Kathe rine  And rinop oulos, Patricia Scaraffia  
 
 

I. Se p temb er 19, 2023, Curriculum Committee  Mee ting  Minute s. FR tab led  review of the  minute s 
fo r up d ate s on CA’s d iscussion on chang e s to  Ce rtificate  p o licy. A p o ll will b e  se nt to  the  CC 
afte r the  mee ting  to  vo te .  

 
II. Curriculum Revie w 

A. Course  Review 

a. TRMD 7800 Ad vanced  Med ical Ento molog y sub mitted  b y Patricia Scaraffia fo r 

stand ard  review. The  course  review contains sig nificant mod ifications e ffective  fo r 

Sp ring  2024. The  p ee r reviewers are  Dominiq ue  Mee ke rs and  Aaron Hoffman.  

i. DM sug g e sted  chang es includ ed  e rro r on Step  3 fo rm in Section 2 

Ad missions and  Sched uling  was se t to  2 hours p e r mee ting . This was 

up d ated  to  2 hours and  30 minute s p e r class p e riod . Section 4 Exp lanation 

of Evaluation Me thod s, ‘fee d b ack throug h se lf-asse ssment’ is no t how 

stud ents are  g rad ed , this was removed .  In Grad e  Comp onents, 80% for 

p rop osal and  p re sentation was sp lit up  70% on the  p rop osal and  10% on 

the  p re sentation—this was up d ated  on the  syllab us b ut no t on Step  3. DM 

also  req ue sted  p e rcentag e s fo r g rad es, and  this was up d ated . In the  

Syllab us, the  first LO  learn was req ue sted  to  b e  mod ified  accord ing  to  

Bloom’s Taxonomy.  In the  first sig nature  activity, DM would  like  to  see  how 

the  stud ent has maste red  the  LO . In the  revised  ve rsio n, this is ad d re ssed  

b e tte r b ut it is still vag ue . FR ag reed  the  LO  ne ed s to  b e  more  sp ecific, and  



the  sig nature  activity will ad d re ss how the  LO  is b e ing  te sted . Also , a rub ric 

will show what stud ents are  measuring . This need s to  b e  up d ated .  The  

second  LO  also  includ es class p articip ation which d o es no t show how the  

stud ent has achieved  the  LO . This was revised  b ut DM was conce rned  with 

the  vag ueness.  

ii. SRM asked  if an in-class assig nment would  count fo r the  class p articip ation. 

FR no ted  the  listed  LO s are  too  b road  and  the  LO s should  b e  sp ecific to  this 

course . DM sug g ested  listing  a top ic o f the  small p ro b lem situations would  

b e  he lp ful. CA ad d ed  the  LO s should  co me  from the  d escrip tions, fo r 

examp le  b ioassays, b io informatics, e co log ical b ehavioral and  surve illance  

exp e riments. The  LO s should  touch on what the  instructo r says is taking  

p lace  in the  course . SRM asked  if the  class time  and  the  way it is o ffe red  is, 

ok? CA no ted  SPHTM d oes no t have  any rule s ab out lab  hours like  d id actic 

course s. It’s a 3 cred it, 8-week course , mee ting  2 d ays p e r week fo r 2 hours 

and  45 minute s with a 15-minute  b reak.  

iii. DM continued  with LO s 3-7 were  more  sp ecific in the  revised  ve rsion. 

Howeve r, the  sig nature  activitie s need  up d ating . In the  first rub ric (class 

p articip ation 20% of g rad e ), is vag ue  since  it cove rs so  many d iffe re nt areas. 

The  rating s re veal whe the r stud ents are  active  o r no t, b ut it d oes no t reveal 

if the  stud e nts have  maste red  the ir LO s.  LO 5 is vag ue  b ut it contains a 

written p ro p osal (sig nature  activity) that is cleare r since  stud ents are  

d e fining  a top ic. In the  Assessment and  Grad ing  Po licy, class p articip ation is 

d e fined  as 20%, which inco rp orate s a lo t o f activitie s and  is sug g ested  to  b e  

sp lit up .  In the  first rub ric-- class p articip ation is e xce p tionally vag ue  

b ecause  it cove rs a lo t o f d iffe rent areas. DM continue d  the re  are  2 b asic 

typ es o f asse ssments: a le ve l o f eng ag e ment in the  class and  the  fre q uency 

of p articip ation in the  class and  class b ehavior. This is rated , 1.) exceed ed  

exp ectation; 2.) me e t exp e ctation; 3.) b e low exp ectation. The  rating  only 

reveals if the  stud e nt is active  o r no t, no t if they have  maste red  the  LO s. The  

rating s are  too  vag ue . In ad d ition, the re  were  inconsistencie s with the  

sched ule . The  d escrip tion o f the  LO s and  the  LO  tab le  were  d iffe re nt and  

need ed  to  b e  up d ated  in all areas.  

iv. AH noted  the  sing le  rub ric b e ing  used  fo r 2 comp one nts that we re  d iffe rent 

p e rcentag es. The re  are  2 rub rics now b ut it’s still confusing . In the  class 

p articip ation rub ric, the re  are  p o int to tals in the  rows as we ll as the  co lumns 



now, b ut they d o  no t alig n correctly. AH sug g ested  taking  each o f the  

comp one nts and  talking  ab out them se p arate ly.  

v. CA noted  class p articip atio n should  no t b e  a sig nature  activity. LO s 1-2 are  

only tracking  class p articip ation and  it should  b e  p ulled  out and  b e  more  

sp ecific. CA sug g e sted  focusing  on the  in-class activitie s, then the  

asse ssment could  b e  an in-class q uiz o r sp ecific activity, then g rad e  this in a 

d iffe rent way.  

vi. SRM asked  if the  b road  LO s need  to  b e  includ ed . CA sug g ested  g e tting  rid  

o f LO  1-2 and  making  sure  the  LO s are  alig ned  with the  course  d escrip tion.  

DM mad e  a motion to  tab le  the  course ; AH se cond ed  the  motion. All in favor—motion carried  b y 

majority q uorum (DS was no t p re sent to  vo te ).  

b . SPHL 9920 Practice  Based  Portfo lio : Backg round  sub mitted  b y W. Susan Cheng  fo r 

initial o ffe ring  in Summer 2024. The  p ee r reviewers are  Yaozhong  Liu and  Mark 

Diana.  

i. CA noted  this course  is 1 o f 3 course  that will sup p ort the  p rod ucts o f the  

p ractice -b ased  d isse rtation fo r the  DrPH stud ents. It is d id actic re search 

hours and  will constitute  as the  culminating  e xp e rience  fo r the  DrPH 

p rog ram. It is the  e q uivale nt o f the  d isse rtation.  

ii. YZ noted  this was a we ll-p rep ared  course  with minor conce rns. The  Ste p  2 

fo rm lists p re req uisite  as “found ational DrPH course s” and  it is sug g ested  to  

list out the  course s instead . The  final g rad e  co mp one nts are  no t consistent 

with the  syllab us. For examp le , Discussion/Particip atio n makes up  40%, 

while  in the  syllab us it only contrib ute s 30% of the  ove rall g rad e . Also , the re  

is also  a g rad e  “D” that was sug g ested  to  b e  removed . In the  syllab us, LO 2 

is inconsistent with the  ste p  2 fo rm, whe re  the  ve rb  is “investig ate” rathe r 

than “evaluate”. Particip ation and  d iscussion make  up  30% of the  ove rall 

g rad e . While  a rub ric is p ro vid ed  to  evaluate  d iscussion, YZ would  like  WSC 

to  sp ecify how p articip ation contrib ute s to  the  g rad e . For examp le , how 

d oes a full attend ance  o f live  se ssions have  an imp act to  the  p articip ation 

g rad e  as comp ared  to  a half attend ance . WSC revised  all the  exce p t the  

p re re q uisite s and  the  sp e cification o f how the  p articip ation contrib ute s to  

the  g rad e . 

iii. FR no ted  that stud ents d o  no t have  to  attend  live  se ssions, it is no t a 

req uire me nt. YZ ad d ed  if the re  is a full p articip ation fo r the  live  se ssions that 



will contrib ute  to  the  p articip ation g rad e  co mp onent which makes up  30% 

of the  ove rall g rad e .  

iv. MD ad d ed  he  d id  no t have  anything  to  ad d . In reg ard  to  p articip ation, it is 

sub jective  and  asked  fo r g uid ance  (i.e ., temp late  rub ric, g uid e line s) to  he lp  

facilitate  this. FR ad d ed  she  would  p re fe r the  CC no t b e  p re scrip tive  with 

g uid e lines d ue  to  course  d iffe rence . The  g uid ance  she  can recommend  is 

that b ecause  this is sub jective , we  should  req uest a rub ric. FR asked  if she  

was a stud ent and  d id  no t attend  the  live  se ssions wo uld  she  g e t a 0 fo r 

class p articip ation?  

v. WSC noted  in the  rub ric she  need s to  remove  the  word s “in live”. 

Profe ssionally, in g ene ral, should  b e  an imp ortant p art o f how they 

construct the ir re sp onses, whe the r that is on d iscussion b oard s 

asynchronously o r in-p e rson. WSC ad d ed  ve rb iag e  to  the  p arag rap h ab ove  

“Attend ance  in live  se ssion is no t req uired  while  e ng ag ement d uring  live  

se ssions is he lp ful to  achie ve  a d eep e r und e rstand ing  o f the  course  

content, p articip ation and  eng ag ement are  no t g rad e d  or record ed .” Live  

se ssions are  no t mand atory and  is no t g rad ed  whe the r a stud ent is the re  o r 

no t. 

YZ mad e  a motion to  ap p rove  with a minor mod ification to  remove  “in live ” b e  re moved  from rub ric, AH 

second ed  the  motion. All in favor. Motion carried  b y majority q uorum (DS was no t p re sent to  vo te ).  

c. HPAM 7460 Busine ss o f Health Care  Econo mics sub mitted  fo r initial o ffe ring  fo r 

Summer 2024. The  p ee r re viewers are  Step hen Murp hy and  Dominiq ue  Meeke rs.  

i. DM started  b y asking  the  committee  if the  course  me t the  contact hours. 

DM sug g e sted  find ing  a way to  rep ort this on the  fo rm.  

ii. DM continued  with comments on Ste p  2 fo rm LO 3 asked  RP to  rep hrase  

the  asse ssment. LO 3 should  list the  b usiness case  analysis since  this p art is 

g rad ed . RP up d ated  this in the  syllab us b ut will chang e  it in Ste p  2. In 

Exp lanation of Evaluation Me thod s, seve ral sug g e stions were  p rovid ed  such 

as reword ing  me thod s, sp ecificity o f how stud ents are  g rad ed  fo r 

accred itation p urp ose s, and  up d ate s to  match syllab us. Some  of this was 

up d ated  in the  re vised  mate rials. DM sug g e sted  d e le ting  the  row with the  

d id actic le ssons and  d iscussion fo rum b ecause  they are  no t p art o f the  

g rad e . In the  Final g rad e  comp onents, DM sug g este d  up d ating  word ing  to  

match syllab us (Mod e l 1 and  Mod e l 6) and  q uestions surround ing  the  

op tional q uestions in Bonus Trivia that eq uals to  a p e rcentag e . This was 



up d ated  in the  re vised  mate rials. DM asked  RP to  b e  more  sp ecific and /or 

g ive  e xamp les o f the  state ment listed  in Health Disp aritie s and  Cultural 

Comp e tence  Ad d ressed . The  q ue stion was raised  what d oes this mean?  

iii. In the  syllab us, DM sug g ested  RP to  match the  LO  tab le  to  the  Ste p  2. This 

has b een ad d re ssed . DM sug g e sted  cop ying  the  Me thod s o f Evaluation 

tab le  from the  syllab us and  ad d ing  it to  Step  2. DM noted  the  exp ected  

time  in Weekly Workflow Guid e  was ve ry he lp ful. It could  b e  used  to  

d ocument how d istance  le arning  course s me e t the  cred it hour 

req uire me nts. DM ad d ed  the re  should  b e  a co lumn that shows which o f the  

LO s each mod ule  ad d re sse s.  

iv. SAM q uestioned  the  7000-leve l course , and  it used  the  p hrase  

“Introd uctory”. For accred itation p urp oses, this was a conce rn. This was 

up d ated . In ad d ition, the  o b jective  te rmino log y was up d ated  to  b e  more  

alig ned  with hig he r learning  as op p osed  to  maste r’s leve l coursework. LO 2 

seems inco mp le te  afte r the  rep hrasing . RP no ted  “making ” should  b e  

d e le ted ; he  will make  this ed it. Also , the  syllab us Me thod s of Instruction 

read s “multi-mod ality”. Is synchronous and  asynchronous two  d iffe rent 

mod alitie s?  

v. CA noted  this is incorrect, asynchronous, and  synchro nous is no t 2 d iffe rent 

mod alitie s. CA asked  if the  d iscussion fo rums are  synchronous? The  

stud ents are  on fo r 1 hour each week d iscussing  the  fo rum.   

vi. RP commented  the se  are  live  fo rums that take  p lace  e ve ry o the r week. The  

p urp ose  is to  lend  co lor to  all the  le ssons d iscussing  the  mate rial that has 

b een cove red . Its small b reakouts facilitated  b y Dr. Prio re .   

vii. CA sug g ested  chang ing  this to  “live  se ssion fo rums” or similar so  the re  is no  

confusion.  

viii. FR q uestioned  what is req uired /no t req uired .  

ix. CA sug g ested  ad d ing  an attend ance  p o licy in the  syllab us. The re  are  some  

online  se ssions whe re  we  need  a g rad ing  comp onent in a live  se ssion. The  

fo llowing  must b e  includ e d  in the  attend ance  p o licy: 

1. You can only have  up  to  25% of your se t live  se ssions req uired .  

2. You can only re q uire  a live  se ssion if the re  is a g rad ing  comp one nt 

to  it.  

3. And  you must o ffe r an alte rnate  assig nment fo r stud ents that cannot 

attend  the  live  se ssion.  



4. In the  syllab us’ atte nd ance  p o licy, it must read  “the  fo llowing  live  

se ssions are  strong ly enco urag ed …”. Verb iag e  fo r this went out and  

CA will re send .  

x. AH noted  in the  Grad ing  Distrib ution fo r the  p o ints that corre sp ond  to  each 

le tte r g rad e , its amb ig uous, and  should  b e  chang ed  to  “<F” rathe r than "< 

or eq ual to  F.” 

DM mad e  a motion to  ap p rove  with minor revisions. SAM second ed  the  motion. All in favor. Motion 

carried  b y majority q uorum (DS was no t p re se nt to  vo te ). 

Up d ate  on Novemb er 13, 2023, the  name  of HPAM 7460 has b een chang ed  to  Manag e rial Econo mics 

fo r Health Care .  

d . IHSD 7340 Pop ulation Mob ility and  Health sub mitted  b y Nhu Ng oc Pham for 

stand ard  review. The  course  review contains sig nificant mod ifications e ffective  fo r 

Fall 2024. The  p ee r reviewers are  David  Seal and  Sarah Michae ls. 

i. NNP noted  this is an e xisting  course , with a new instructo r, chang ing  

d ep artments fro m SBPS to  IHSD; in ad d ition to  moving  from a 2-cred it hour 

to  a 3-cred it hour.  

ii. DS raised  a q uestion reg ard ing  Course  Evaluation and  how, as a new 

p rimary instructo r, will the  common critiq ues o r sug g estions fo r 

imp rove ment b e  ad d re sse d . In the  Grad ing  Rub ric Crite ria p o ints are  

somewhat unclear across the  top  row. You will need  to  exp lain to  the  

stud ents that the se  crite ria ap p ly to  each se p arate  categ ory in the  co lumns. 

In the  Syllab i, it was sug g e sted  to  se lect a le ve l o f 3 o r 4 ve rb s fo r an MPH 

class. This also  ap p lie s to  the  course  review form. DS also  sug g ested  

consid e ring  emb ed d ing  fo o tno te s d irectly into  the  exe rcise  d escrip tion fo r 

the  ease  o f stud e nt read ing . DS sug g ested  up d ating  some  read ing  

mate rials—they are  more  than 10 years o ld . DS p rovid ed  lang uag e  to  

up d ate  the  re q uired  syllab i lang uag e  with the  most re cent EDI statement, 

re lig ious accommod ation p o licy, Title  IX, d isclosure s o f g end e r-b ased  

d iscrimination, Statement on Confid entiality and  Privacy, Title  XI Safeg uard  

fo r Preg nant and  Parenting  Stud ents, and  Emerg e ncy Prep ared ne ss & 

Resp onse  p o licie s.  

iii. SRM raised  the  same  conce rn with the  feed b ack from stud ents in Course  

Evaluations. SRM asked  ho w NNP p lanned  to  incorp orate  feed b ack from 

the  course  evaluations. The re  were  comments on assig nment g uid e lines 



and  d iscussion p arame te rs. In the  g rad ing  p o licy, SRM sug g ested  listed  the  

p e rcentag e  as 5% rathe r than 05%. The  attached  Grad ing  Rub ric, that was 

more  sp ecific, b ecause  the y are  the  same , it is sug g ested  to  re fine  the  title s 

o f the  co lumns of this d ocument. The  word ing  fo r each o f the  8 crite ria is 

no t the  same  across d ocuments and  re fining  this would  make  it cleare r. In 

the  Resources for the  Elevator Pitch, the  YouTub e  links like ly d o  no t need  to  

b e  includ ed  in the  syllab us d ocument. Assuming  this is freq uently up d ated , 

they are  like ly b e tte r suited  fo r a more  sp ecific assig nment p ag e .  

iv. CA commented  on the  course  b lock fo r this is listed  as M 4:15p m-6:45p m 

and  it should  b e  4p m-6:45p m. We  have  to  includ e  time  fo r a 15-minute  

b reak that’s req uired .  

MD moved  to  tab le  the  co urse , SRM second ed  the  motion. All in favor. Motion carried  unanimously 

(Maya Beg alieva was p re se nt to  vo te  on b ehalf o f David  Seal).  

III. New Business 

a. CA noted  we  are  now attemp ting  to  move  eve rything  to  CIM. The  p rog ram 

manag e rs and  d ep artment chairs have  b ee n trained . FR asked  the  rep s to  send  an 

email to  the ir d ep artment listse rv with this no tification and  cop y he r and  the  

p rog ram manag e rs.  

b . FR up d ated  Erica Vale nzue la d iscussed  stud ent fe ed b ack at the  faculty re treat on 

conce rns ab out sp e cific course s that have  ove rlap  with o the r course s. Dr. 

Valenzue la will d iscuss with each d ep artment the  conce rns o f the  stud ents. FR 

ad vised  the  CC to  b e  mind ful o f ove rlap  when re viewing  course s.   


